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Amountin WOI'db —111E uullal alnoutit stivuiu ve wiiten i words and the cents
amount in numbers over 100. Be sure to draw a line to fill in the rest of the blank.
This is important to avoid cases of anyone altering the amount written on the check.

Signature - Write your name here. Printing the name is not allowed. All checks
must be signed the same way. Your full name, not a shortened version of it, should be
used as this is a formal document.

Memo - Maintaining a note will help remind why you had made the payment. It’s
important to keep a check register for balancing and making the budget. The record
helps by telling you what the money was spent for.
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